Appendix I

Notification of Roadworks Affecting Traffic Aids
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The form ‘Notification of Roadworks Affecting Traffic Aids’ is applicable only to road works

affecting traffic aids.
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‘Traffic Aids’ refers to traffic signs, road markings, road studs, railings, facilities for the disabled

and traffic signal equipment.
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Working parties are required to follow the requirements and notification procedures as stipulated in

the form ‘Notification of Roadworks Affecting Traffic Aids’ as imposed by Transport Department

(TD).
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TD will impose conditions attached to Excavation Permit after considering the proposed TTM of

working parties.
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Highways Department (HyD) will include TD’s conditions in the Excavation Permit issued

to working parties.
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The softcopies of the form ‘Notlﬁcatlon of Roadworks Affecting Traffic Aids’ and

relevant guidelines are to be posted at HyD’s Internet Website for working parties to download.
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Working parties responsible for road works are required to take photos of traffic aids that will be

affected by their works and subsequently, traffic aids that have been permanently reinstated on

site.
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Photos must be imprinted with date of event.
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Two sets of photos are required. One set of photos shows clearly details of traffic aids (such as the

message on the sign face) and the other set shows the vicinity of traffic aids at its relative position.
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Working parties responsible for road works are required to indicate on drawings (scale 1:500) the

locations of traffic aids to be affected.
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During the period of road works, working parties should keep a record of the actual dates when

each traffic aid is affected. Such record should be submitted to TD & HyD upon request
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Working parties are required to complete Section A and Section B-Part I of the form ‘Notification

of Roadworks Affecting Traffic Aids’ and submit it to Traffic Engineering Division of TD and HyD

attached with photos and location plans within 3 working days before commencement of road

works affecting traffic aids.
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For works composing of more than one stage, working parties are required to submit the

form ‘Notification of Roadworks Affecting Traffic Aids’ with photos and location plans to TD and

HyD for each of the stages.
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xiv. After the permanent reinstatement of the affected traffic aids, working parties responsible for the

works are required to take photos of all reinstated traffic aids and return them to TD and HyD
within 3 working days upon re-opening to traffic. Part II, Section B of the form ‘Notification of
Roadworks Affecting Traffic Aids’ has to be completed, signed (if submitted by post/in person) /
authenticated by a digital certificate issued by recognized certification authorities in Hong Kong (if
submitted by email) and returned together with the photos and the previously completed Section A
and Section B-Part 1.
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Appendix 1T

B. Notes on Completing ‘Notification of Roadworks Affecting Traffic Aids’
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Section A
v ;E

o Permittee — the holder of an excavation permit or emergency excavation permit.
FRFEAL - RWAFESTERAAFERFG L
e  Contractor — the working party responsible for the road works.
KEF - FRIZDEF A o
e  Location — the location of road works.
B BL - R AR 8L o
e  Excavation Permit No./Emergency Serial No.
WA FRR/ T MBS R
e  Contact Person — the person who is in charge of the road works.
BRA - mHEAE
e  Fax No. — the fax no. of the contact person.
BE LS - PR EE LS -
e  Brief Description of works — the works to be carried out under the Excavation Permit.
IAFA - REEFENT DI RRER -

Section B — Part I
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e  CHE/(), HyD — please enter K = Kowloon, HK = Hong Kong, NTE = New Territories East and NTW =
New Territories West.
Baggpr/( ), Byc¥ - a7 K=4 4, HK=4 &, NTE=i7A L % NIW=i7# & -
e CTE/( ), TD — K = Kowloon, HK = Hong Kong, NTE = New Territories East and NTW =
New Territories West.
B AREF/( ), iﬁﬁs?]%‘ - K=4 45, HK=4 i, NTE=37% L 2 NTW=37% & -
e  TTA Ref. No. — the reference of the approved TTA scheme or the reference of approval letter.
TIA W%~ BEATRR L 4155 oR A 4 6 DA
e  Stage No. — the working stage no.
Fe B s - 1 RGIFE %M -
e  Section btw and - the working area of road works involved.
pERd - 1R
e  Commencement Date of Road Works Affecting Traffic Aids — the date when works affecting traffic aids
are carried out.
PEFHRA XA NERIAZ B4 Y - FEFR ARG g1 f2 B p & o
e  Anticipated Completion Date of Works — the date when the works are expected to be completed.
PRI IPY - FFHERIfAR TP o
e  Attachments — Photos and location plan(s) are to be submitted to respective Traffic Engineering Division
of TD and HyD.
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(a) Dated photos of Traffic Aids to be affected — all traffic aids that will be affected in the road
works are to be captured on photos, imprinted with date of event. Two sets of photos are
required. One set should show clearly the details of the traffic aids and the other set should show
the vicinity of the traffic aids at its relative position.
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(b) Location plan(s) indicating affected Traffic Aids (Scale: 1:500) — working parties are required
to indicate the locations of traffic aids that will be affected by the road works on location plan
of scale 1:500.
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e  Remarks — to record or elaborate further information.
Kir - et R TR
e  Permittee/Contractor : Name, Signature, Date — the representative of Permittee/Contractor. The form has
to be signed (if submitted by post/in person) / authenticated by a digital certificate issued by recognized
certification authorities in Hong Kong (if submitted by email).
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Section B — Part 11
LI - By

e  Completion Date of Works — the completion date of permanent reinstatement of traffic aids affected by
road works.
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e  Attachment : (a) Dated photos of reinstated Traffic Aids — all traffic aids affected by road works that
have been permanently reinstated are to be captured on photos imprinted with date of event.
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e  Remarks — to record or elaborate further information.
Rir - sl R T

e  Permittee /Contractor : Name, Signature, Date - the representative of Permittee/Contractor. The form has
to be signed (if submitted by post/in person) / authenticated by a digital certificate issued by recognized
certification authorities in Hong Kong (if submitted by email).
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Submission Method
H3 2

By Post/In person
WEERF /AR

Appendix 111

The application form signed by the applicant together with the relevant documents shall be submitted by
post or submitted in person to TD and HyD to the following addresses according to the location of

proposed excavation works.
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By Email
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The application form with identity authenticated by a digital certificate issued by recognized certification
authorities in Hong Kong, together with the relevant documents shall be submitted to TD and HyD by
email to the following email addresses according to the location of proposed excavation works.
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Contacts in TD/HyD
SRR S TR

Division in TD & §i F & 3%

Email Address 7 + £5i%

Postal Address £5F + 1t

Traffic Engineering (HK) xptehk@td.gov.hk 37/F, Immigration Tower, 7 Gloucester Road, Wan Chai,
i AARCEE) Hong Kong
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Traffic Engineering (Kln) xptek@td.gov.hk 8/F, Mongkok Government Offices, 30 Luen Wan Street,
i 3 AR(4 A Mongkok, Kowloon
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Traffic Engineering (NTE) xptente@td.gov.hk 9/F, Mongkok Government Offices, 30 Luen Wan Street,
LHIARGTR L) Mongkok, Kowloon
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Traffic Engineering (NTW) xptentw@td.gov.hk
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7/F, Mongkok Government Offices, 30 Luen Wan Street,
Mongkok, Kowloon
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Division in HyD F& gz % 4 3R Email Address 7 &+ 251 | Address 28 F ¥ 3t
Urban Region/Hong Kong (East & South) exphes.u@hyd.gov.hk 7/F., North Point Government Offices, 333
B ER/EE LR Java Road, North Point, Hong Kong
Urban Region/Hong Kong (North & West) exphnw.u@hyd.gov.hk Bk AEE 333 Bt kT f’Té\'
B RIEG AT TR
Urban Region/ Kowloon (East) expke.u@hyd.gov.hk 13th Floor, Nan Fung Commercial Centre,
% /440 % 19 Lam Lok Street, Kowloon Bay,
- Kowloon
Urban Region/ Kowloon (West) expkw.u@hyd.gov.hk o ) ' :
3 %/4 45 i%?{%ﬁ/ff?@v@fﬁlgﬁfb@%'ﬁ#“‘
i3 s

w13
New Territories Region (East) mexpe.nt@hyd.gov.hk Units 1706-13, The Harbourfront Tower 1,
P S 18-22 Tak Fung Street, Hung Hom,
~ — - Kowloon, Hong Kong
New Territories Region (West) mexpw.nt@hyd.gov.hk )
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